SAN MATEO COUNTY LAW LIBRARY
710 Hamilton Street

Redwood City, CA 94063
650-363-4913

www.smclawlibrary.org

February 15, 2018

BOARD OF LAW LIBRARY TRUSTEES MEETING
CONFERENCE ROOM, SAN MATEO COUNTY LAW LIBRARY
710 HAMILTON STREET, REDWOOD CITY, CALIFORNIA 94063

Materials related to an item on this Agenda are available for public inspection at the Law Library during
normal business hours.

Meetings are accessible to people with disabilities. Individuals who need special assistance or a disability-
related modification or accommodation to participate in this meeting, or who have a disability and wish to
request an alternative format for the agenda, meeting notice, agenda packet or other writings that may be
distributed at the meeting, should contact the Law Library at least three (3) days prior to the meeting.
Notification in advance of the meeting will enable the Law Library to make reasonable arrangements to
ensure accessibility to this meeting and materials related to it.

Members of the public may be heard on any item on the Agenda. Persons addressing the Board will be
limited to five minutes unless the President of the Board grants a longer period of time. The Board will only
allow comments by members of the public on an item on the agenda during discussion of the item.

THURSDAY, FEBRUARY 22, 2018, 12:15 P.M.

AGENDA

1. CLOSED SESSION

a. The Board will meet in closed session to discuss staffing issues. At the conclusion of the
closed session the Board will report on any action taken for which a report is required by law.

2. REGULAR SESSION

a. Approval of Minutes of the January 26, 2018 meeting. (page 1)
b. Acceptance of Report of Expenses for Period 7 (January) of FY 2017-2018. (pages 2-7)

c. Discussion/Informational Updates and Policy Decisions:
Welcome of Paul Wilkins to the Board

ABA Law Library visit

Law Library Foundation update

Form 700 (pages 8-29)

Restoration of evening/weekend hours
Reappointments

d. Report of the San Mateo County Bar Association

e. Public open comment.
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3. ADJOURNMENT

NEXT MEETING: MARCH 22, 2018

Mark Your Calendarl!
2018 San Mateo County Law Library Board of Trustees Meeting Schedule:

April, 26, 2018

May 24, 2018

June 28, 2018
August 23, 2018
September 27, 2018
October 25, 2018
December 6, 2018
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SAN MATEO COUNTY LAW LIBRARY
MINUTES OF THE MEETING OF THE BOARD OF LAW LIBRARY TRUSTEES

Date: January 25, 2018

Meeting Location: San Mateo County Law Library
710 Hamilton St., Redwood City, CA 93063

Members in attendance:

Trustee: STEVE SHAIMAN
Trustee: JOSEPH SCOTT
Trustee: ROBERT FOILES
Trustee: V. RAYMOND SWOPE
Secretary-Librarian, Ex-officio: ANDREW GURTHET

1. CLOSED SESSION
2. REGULAR SESSION

The meeting convened at 12:40 pm in Regular Session, joined by Martin Fox, Esq and Caroline
Bracco.

a. Approval of minutes for December 7, 2017 meeting. Motion to approve by Shaiman,
second by Scott. Unanimous approval.

b. Acceptance of report of expenses for period 5 (Nov.) and period 6 (Dec.) of FY 2017-2018.
Currently under projected budget. Income balancing expenditures. Motion to approve by
Shaiman, second by Swope. Unanimous approval.

c. Discussion and information updates & policy decisions: Resolution of vacated Trustee
position and motion to approve Paul Wilkins as recommendation to BOS. Andrew will
be vacating director position and moving out of state. Caroline Bracco will assume
directorship and Antonella Conventini will move to full time. Walt Shefflo proposing a
Law Night in the library. All trustees have Form 700 by electronic filing due. Transition
to Koha Integrated Library System complete.

d. No report from the Bar Association.
e. Public comment. Martin Fox discussed money allocated by state for self-help centers in
the court.
Shaiman made motion to adjourn. Seconded by Scott. Unanimous vote. Meeting adjourned.
Respectfully submitted,

Caroline Bracco
Secretary-Librarian, Ex-officio




San Mateo County Law Library

Filing Fee Income

Income
FY 2017-2018
Period 7 (January)

Filing Fees
TOTAL:

Library Generated Income

$41,577.92 |

$41,577.92

Copy Machines
Computer Printer
Conference Room

Overdue Fines

CEB Audio Check Qut Fee
MCLE Class Charge
Reserve Book Fee

Lost Book Payment
Donations

Extra Computer Time
Vendor Credits/Refunds
SVCF Withdraws

Grants

Other

TOTAL:

Trial Balance Reported Income

$280.35

$115.25

$70.00

$0.00

$0.00

$0.00

$40.00

$0.00

$0.00

$0.00

$0.00

50.00

$0.00

$25.00

$530.60

Interest

Lehman Bad Debt Recovery
Credits/Refunds

Other

TOTAL:

$605.59

$0.00

$0.00

$0.00

$605.59

MONTHLY TOTAL INCOME:

$42,714.11




San Mateo County Law Library Expenses

FY 2017-2018
Period 7 (January)

Voucher # Vender Amount
11370 CalPERS $1,375.72
11371 CalPERS $984 .43
11372 CalPERS $984.43
11373 Blue, Shannon $800.00
11374 ByWater Solutions $1,875.00
11375 Void
11376 California Security $26.25
11377 Lexis (Matthew Bender) $1,872.03
11378 Void
11379 Lexis (Advance) $3,650.00
11380 San Mateo County Law Library $920.00
11381 Treat, Richard $1,000.00
11382 uBS $617.00
11383 UC Regents (CEB) $5,505.52
11384 West Group (Thomson Reuters) $2,721.74
11385 West Group (Westlaw Next) $5,213.72
11386 Wolters Kluwer $226.73
11387 Xerox $413.87
11388 Blake, Larry $0.00
11389 Bracco, Caroline $5,230.40
11390 Conventiti, Antonella $2,250.00
11391 Gurthet, Andrew $7,5639.20
11392 Webster, Maria $0.00
11393 Medicare $209.38
11394 Active Employee Benefits $3,413.78
11395 Retired Employée Benefits $2,187.58

Total: $49,016.78
Income for December Period 7: $42,714.11

Difference:

-$6,302.67
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CASH ON HAND REPORT FY 2016-2017

PERIOD TOTAL INCOME TOTAL EXPENSES CASH ON HAND
July $45,166.47 $16,286.98 $201,871.50
August $48,827.55 $69,785.41 $180,913.64
September $42,324.46 $56,804.95 $166,433.15
October $58,200.84 $43,397.08 $181,236.91
November $45,786.57 $44,290.29 $182,733.19
December $144,215.46 $47,583.01 $279,365.64
January $42,714.11 $49,016.78 $273,062.97
February
March
April
May
June
July Interest
TOTALS $427,235.46 $327,164.50
Average/Month $61,033.64 $46,737.79 |
Difference/Month $14,295.85
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2017/2018
Statement of
Economic Interests

Form 700

A Public Document

Also available on the FPPC website:

o Form 700 in Excel format
* Reference Pamphlet for Form 700

California Fair Political Practices Commission
Email Advice: advice@fppc.ca.gov

Toll-free advice line: 1 (866) ASK-FPPC « 1 (866) 275-3772
Telephone: (916)322-5660 * Website: www.fppc.ca.gov

December 2017




What's New

Gift Limit Increase

The gift limit increased to $470 for calendar years 2017
and 2018. The gift limit during 2016 was $460.

Wﬂo must file:

Elected and appointed officials and candidates listed in
Government Code Section 87200

+ Employees, appointed officials, and consultants filing
pursuant to a conflict of interest code (“code filers”).
Obtain your disclosure categories, which describe
the interests you must report, from your agency;
they are not part of the Form 700

+ Candidates running for local elective offices that are
designated in a conflict of interest code (e.g., county
sheriffs, city clerks, school board trustees, and water
board members)

Exception: Candidates for a county central committee are
not required to file the Form 700.

* Members of newly created boards and commissions not
yet covered under a conflict of interest code

» Employees in newly created positions of existing
agencies

See Reference Pamphlet, page 3, at www.fppc.ca.gov.

Weere to file:

87200 Filers

State offices =] Your agency

Judicial offices E=) The clerk of your court
Retired Judges ) Directly with FPPC
County offices =) Your county filing official
City offices =) Your city clerk

Multi-County offices 9

Code Filers — State and Local Officials, Employees,
and Consultants Designated in a Conflict of Interest
Code: File with your agency, board, or commission unless
otherwise specified in your agency’s code (e.g., Legislative
staff files directly with FPPC). In most cases, the agency,
board, or commission will retain the statements.

Your agency

Members of Boards and Commissions of Newly
Created Agencies: File with your newly created agency
or with your agency’s code reviewing body.

Employees in Newly Created Positions of Existing
Agencies: File with your agency or with your agency’s
code reviewing body. See Reference Pamphlet, page 3.

Candidates: File with your local elections office.

Hew to file:

The Form 700 is available at www.fppc.ca.gov. Form
700 schedules are also available in Excel format. All
statements must have an original “wet" signature or be
duly authorized by your filing officer to file electronically
under Government Code Section 87500.2. Instructions,
examples, FAQs, and a reference pamphlet are available
to help answer your questions.

Whesn to file:

Annual Statements
2 March 1, 2018

- Elected State Officers

- Judges and Court Commissioners

- State Board and State Commission Members listed
in Government Code Section 87200

> April 2, 2018
- Most other filers

Individuals filing under conflict of interest codes in city and
county jurisdictions should verify the annual filing date with
their local filing officers.

Statements postmarked by the filing deadline are
considered filed on time.

Assuming Office and Leaving Office Statements

Most filers file within 30 days of assuming or leaving office
or within 30 days of the effective date of a newly adopted
or amended conflict of interest code.

Exception:

If you assumed office between October 1, 2017, and
December 31, 2017, and filed an assuming office statement,
you are not required to file an annual statement until March
1, 2019, or April 1, 2019, whichever is applicable. The
annual statement will cover the day after you assumed office
through December 31, 2018. See Reference Pamphlet,
pages 6 and 7, for additional exceptions.

Candidate Statements
File no later than the final filing date for the declaration of
candidacy or nomination documents.

Amendments

Statements may be amended at any time. You are only
required to amend the schedule that needs to be revised.
It is not necessary to amend the entire filed form. Obtain
amendment schedules at www.fppc.ca.gov.

There is no provision for filing deadline extensions
unless the filer is serving in active military duty.
Statements of 30 pages or less may be faxed by the
deadline as long as the originally signed paper version is
sent by first class mail to the filing official within 24 hours.




Introduction

The Political Reform Act (Gov. Code Sections 81000-
91014) requires most state and local government officials
and employees to publicly disclose their personal assets
and income. They also must disqualify themselves

from participating in decisions that may affect their
personal economic interests. The Fair Political Practices
Commission (FPPC) is the state agency responsible for
issuing the attached Statement of Economic Interests,
Form 700, and for interpreting the law’s provisions.

Gift Prohibition

Gifts received by most state and local officials, employees,
and candidates are subject to a limit. During 2017 and
2018, the gift limit is $470 from a single source during a
calendar year.

In addition, state officials, state candidates, and certain
state employees are subject to a $10 limit per calendar
month on gifts from lobbyists and lobbying firms registered
with the Secretary of State. See Reference Pamphlet,
page 10.

State and local officials and employees should check with
their agency to determine if other restrictions apply.

Disqualification

Public officials are, under certain circumstances, required
to disqualify themselves from making, participating in, or
attempting to influence governmental decisions that will
affect their economic interests. This may include interests
they are not required to disclose (i.e., a personal residence
is often not reportable, but may be disqualifying). Specific
disqualification requirements apply to 87200 filers (e.g.,
city councilmembers, members of boards of supervisors,
planning commissioners, etc.). These officials must
publicly identify the economic interest that creates a
conflict of interest and leave the room before a discussion
or vote takes place at a public meeting. For more
information, consult Government Code Section 87105,
Regulation 18707, and the Guide to Recognizing Conflicts
of Interest at www.fppc.ca.gov.

Honorarium Ban

Most state and local officials, employees, and candidates
are prohibited from accepting an honorarium for any
speech given, article published, or attendance at a
conference, convention, meeting, or like gathering. See
Reference Pamphlet, page 10.

Loan Restrictions
Certain state and local officials are subject to restrictions
on loans. See Reference Pamphlet, page 14.

Post-Governmental Employment
There are restrictions on representing clients or employers
before former agencies. The provisions apply to elected
state officials, most state employees, local elected officials,
county chief administrative officers, city managers,
including the chief administrator of a city, and general
managers or chief administrators of local special districts
and JPAs. The FPPC website has fact sheets explaining
the provisions.

Late Filing

The filing officer who retains originally-signed or
electronically filed statements of economic interests may
impose on an individual a fine for any statement that is filed
late. The fine is $10 per day up to a maximum of $100.

Late filing penalties may be reduced or waived under certain
circumstances.

Persons who fail to timely file their Form 700 may be
referred to the FPPC’s Enforcement Division (and, in some
cases, to the Attorney General or district attorney) for
investigation and possible prosecution. In addition to the
late filing penalties, a fine of up to $5,000 per violation may
be imposed.

For assistance concerning reporting, prohibitions, and
restrictions under the Act:

+ Email questions to advice@fppc.ca.gov.
» Call the FPPC toll-free at (866) 275-3772.

Form 700 is a Public Document
Public Access Must Be Provided

Statements of Economic Interests are public
documents. The filing officer must permit any
member of the public to inspect and receive a copy
of any statement.

+ Statements must be available as soon as possible
during the agency's regular business hours, but
in any event not later than the second business
day after the statement is received. Access to the
Form 700 is not subject to the Public Records Act
procedures.

* No conditions may be placed on persons seeking
access to the forms.

» No information or identification may be required
from persons seeking access.

* Reproduction fees of no more than 10 cents per
page may be charged.

FPPC Form 700 (2017/2018)

FPPC Advice Email: advice@fppc.ca.gov

FPPC Toll-Free Helpline: 866/275-3772 www.fppc.ca.gov
Introduction

/O




Types of Form 700 Filings

Assuming Office Statement:

If you are a newly appointed official or are newly employed
in a position designated, or that will be designated, in

a state or local agency’s conflict of interest code, your
assuming office date is the date you were sworn in or
otherwise authorized to serve in the position. If you are a
newly elected official, your assuming office date is the date
you were sworn in.

- Investments, interests in real property, and business
positions held on the date you assumed the office
or position must be reported. In addition, income
(including loans, gifts, and travel payments) received
during the 12 months prior to the date you assumed the
office or position is reportable.

For positions subject to confirmation by the State Senate
or the Commission on Judicial Performance, your
assuming office date is the date you were appointed or
nominated to the position.

Example:

Maria Lopez was nominated by the Governor to serve

on a state agency board that is subject to state Senate
confirmation. The assuming office date is the date Maria’s
nomination is submitted to the Senate. Maria must report
investments, interests in real property, and business
positions she holds on that date, and income (including
loans, gifts, and travel payments) received during the 12
months prior to that date.

If your office or position has been added to a newly
adopted or newly amended conflict of interest code, use
the effective date of the code or amendment, whichever is
applicable.

+ Investments, interests in real property, and business
positions held on the effective date of the code or
amendment must be reported. In addition, income
(including loans, gifts, and travel payments) received
during the 12 months prior to the effective date of the
code or amendment is reportable.

Annual Statement:

Generally, the period covered is January 1, 2017,

through December 31, 2017. If the period covered by

the statement is different than January 1, 2017, through
December 31, 2017, (for example, you assumed office
between October 1, 2016, and December 31, 2016 or you
are combining statements), you must specify the period
covered.

+ Investments, interests in real property, business
positions held, and income (including loans, gifts, and
travel payments) received during the period covered
by the statement must be reported. Do not change the
preprinted dates on Schedules A-1, A-2, and B unless
you are required to report the acquisition or disposition
of an interest that did not occur in 2017,

» If your disclosure category changes during a reporting
period, disclose under the old category until the
effective date of the conflict of interest code amendment
and disclose under the new disclosure category through
the end of the reporting period.

Leaving Office Statement:

Generally, the period covered is January 1, 2017,
through the date you stopped performing the duties of
your position. If the period covered differs from January
1, 2017, through the date you stopped performing the
duties of your position (for example, you assumed office
between October 1, 2016, and December 31, 2016, or
you are combining statements), the period covered must
be specified. The reporting period can cover parts of two
calendar years.

* Investments, interests in real property, business
positions held, and income (including loans, gifts, and
travel payments) received during the period covered
by the statement must be reported. Do not change the
preprinted dates on Schedules A-1, A-2, and B unless
you are required to report the acquisition or disposition
of an interest that did not occur in 2017.

Candidate Statement:

If you are filing a statement in connection with your
candidacy for state or local office, investments, interests

in real property, and business positions held on the date

of filing your declaration of candidacy must be reported.

In addition, income (including loans, gifts, and travel
payments) received during the 12 months prior to the date
of filing your declaration of candidacy is reportable. Do not
change the preprinted dates on Schedules A-1, A-2, and B.

Candidates running for local elective offices (e.g., county
sheriffs, city clerks, school board trustees, or water
district board members) must file candidate statements,
as required by the conflict of interest code for the elected
position. The code may be obtained from the agency of
the elected position.

Amendments:

If you discover errors or omissions on any statement, file
an amendment as soon as possible. You are only required
to amend the schedule that needs to be revised; it is not
necessary to refile the entire form. Obtain amendment
schedules from the FPPC website at www.fppc.ca.gov.
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Instructions
Cover Page

Enter your name, mailing address, and daytime telephone
number in the spaces provided. Because the Form 700 is
a public document, you may list your business/office
address instead of your home address.

Part 1. Office, Agency, or Court

+ Enter the name of the office sought or held, or the agency
or court. Consultants must enter the public agency name
rather than their private firm's name. (Examples: State
Assembly; Board of Supervisors; Office of the Mayor;
Department of Finance; Hope County Superior Court)

+ Indicate the name of your division, board, or district, if
applicable. (Examples: Division of Waste Management;
Board of Accountancy; District 45). Do not use acronyms.

+ Enter your position title. (Examples: Director; Chief
Counsel; City Council Member; Staff Services Analyst)

+ If you hold multiple positions (i.e., a city council member
who also is a member of a county board or commission),
you may be required to file statements with each agency.
To simplify your filing obligations, you may complete an
expanded statement.

+ To do this, enter the name of the other agency(ies) with
which you are required to file and your position title(s) in
the space provided. Do not use acronyms. Attach an
additional sheet if necessary. Complete one statement
covering the disclosure requirements for all positions.
Each copy must contain an original signature. Therefore,
before signing the statement, make a copy for each
agency. Sign each copy with an original signature and file
with each agency.

If you assume or leave a position after a filing deadline,

you must complete a separate statement. For example, a

city council member who assumes a position with a county
special district after the April 1 annual filing deadline must file
a separate assuming office statement. In subsequent years,
the city council member may expand his or her annual filing to
include both positions.

Example:

Scott Baker is a city council member for the City of Lincoln
and a board member for the Camp Far West Irrigation
District — a multi-county agency that covers Placer and

Yuba counties. Scott will complete one Form 700 using full
disclosure (as required for the city position) and covering
interests in both Placer and Yuba counties (as required for
the multi-county position) and list both positions on the Cover
Page. Before signing the statement, Scott will make a copy
and sign both statements. One statement will be filed with
City of Lincoln and the other will be filed with Camp Far West
Irrigation District. Both will contain an original signature.

Part 2. Jurisdiction of Office

+ Check the box indicating the jurisdiction of your agency
and, if applicable, identify the jurisdiction. Judges, judicial
candidates, and court commissioners have statewide
jurisdiction. All other filers should review the Reference
Pamphlet, page 13, to determine their jurisdiction.

+ If your agency is a multi-county office, list each county in
which your agency has jurisdiction.

+» If your agency is not a state office, court, county office, city
office, or multi-county office (e.g., school districts, special
districts and JPAs), check the “other” box and enter the
county or city in which the agency has jurisdiction.

Example:
This filer is a member of a water district board with jurisdiction
in portions of Yuba and Sutter Counties.

. Office, Agency, or Court
Agency Name (Do not use acronyms)
Feather River Irrigation District
Onasion, Board, Department, District, if apphicable Your Position
N/A Board Member

» [t Ring for mukiple positions, Bst betow or on an attachment. (Do not use acronyms}

Agency: N/A Positon:

. Jurisdiction of Office (Check at ieast one box}
Dsm ] Judge oc Court Commigsioner (Statewide Jurisdiction)
7 Mult-County Yuba & Sutter Counties [ County of

ety of (] Other

Part 3. Type of Statement

Check at least one box. The period covered by a statement
is determined by the type of statement you are filing. If you
are completing a 2017 annual statement, do not change the
pre-printed dates to reflect 2018. Your annual statement is
used for reporting the previous year’s economic interests.
Economic interests for your annual filing covering January 1,
2018, through December 31, 2018, will be disclosed on your
statement filed in 2019. See Reference Pamphlet, page 4.

Combining Statements: Certain types of statements may be
combined. For example, if you leave office after January 1,
but before the deadline for filing your annual statement, you
may combine your annual and leaving office statements. File
by the earliest deadline. Consult your filing officer or the
FPPC.

Part 4. Schedule Summary

+ Complete the Schedule Summary after you have reviewed
each schedule to determine if you have reportable
interests.

+ Enter the total number of completed pages including the
cover page and either check the box for each schedule you
use to disclose interests; or if you have nothing to disclose
on any schedule, check the “No reportable interests” box.
Please do not attach any blank schedules.

Part 5. Verification

Complete the verification by signing the statement and
entering the date signed. All statements must have an original
“wet” signature or be duly authorized by your filing officer to
file electronically under Government Code Section 87500.2.
Instructions, examples, FAQs, and a reference pamphlet are
available to help answer your questions. When you sign
your statement, you are stating, under penalty of perjury,
that it is true and correct. Only the filer has authority to sign
the statement. An unsigned statement is not considered filed
and you may be subject to late filing penalties.
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Date Initial Filing Received
caurorniarorm £ 00 STATEMENT OF ECONOMIC INTERESTS
FAIR POLITICAL PRACTICES COMMISSION
A PUBLIC DOCUMENT COVER PAGE
Please type or print in ink.
NAME OF FILER (LAST) (FIRST) (MIDDLE)

1. Office, Agency, or Court

Agency Name (Do not use acronyms)

Division, Board, Department, District, if applicable Your Position

» [f filing for multiple positions, list below or on an attachment. (Do not use acronyms)

Agency: Position:

2. Jurisdiction of Office (Check at least one box)

[] State (] Judge or Court Commissioner (Statewide Jurisdiction)
[J Mutti-County [ County of
[ city of [ other
3. Type of Statement (Check at least one box)
(] Annual: The period covered is January 1, 2017, through [] Leaving Office: Date Left J /
December 31, 2017, (Check one)
" he period covered s [ through O The period covered is January 1, 2017, through the date of
December 31, 2017. -or- leaving office.
[] Assuming Office: Date assumed / J O The period covered is / / through

the date of leaving office.

[J Candidate: Date of Election . and office sought, if different than Part 1:

4. Schedule Summary (must complete) » Total number of pages including this cover page:
Schedules attached

] Schedule A-1 - investments - schedule attached [J Schedule C - Income, Loans, & Business Positions ~ schedule attached

[7] Schedule A-2 - Investments - schedule attached [] Schedule D - income - Gifts — schedule attached

[J Schedule B - Real Property - schedule attached [] Schedule E - income - Gifts - Travel Payments - schedule attached
=0l

O None - No reportable interests on any schedule

5. Verification

MAILING ADDRESS STREET cmy STATE ZIP CODE
(Business or Agency Address Recommended - Public Document)

DAYTIME TELEPHONE NUMBER E-MAIL ADDRESS

( )

| have used all reasonable diligence in preparing this statement. | have reviewed this statement and to the best of my knowledge the information contained
herein and in any attached schedules is true and complete. | acknowledge this is a public document.

| certify under penalty of perjury under the laws of the State of California that the foregoing is true and correct.

Date Signed Signature
{month, day, year) (File the originally signed statement with your filing official.)

FPPC Form 700 (2017/2018)
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